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*Qave the grades in your

From this Tutorial, you
will learn how to:

*Download all studen’s
grades.

BB area or on your computg‘.

1-Access the BB9:

*Change the edit mood
into: ""ON""
*Click into the ""Full
Grade Center™ in the

"Grade Center"
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2-1n the Full Grade Center:

* Select all users.
*Click "Work Offline" to
access options, then click
""Download™".
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3- In the Download Grade:

*Follow the steps in (1-2),
and choose the criteria of
the assignments. :
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(nb_10-15-2010a) Full or partial data can be downloaded from the Grade Center. Once downloaded, Grades can be changed and added offline and later uploaded to the Grade Genter. Data can be downloaded as tab delimited or
i @ Home Page comma delimited files. Downloaded files can be saved on a local computer orin a Content Collection folder. More Help
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Select Data to Download @ Full Grade Center

(© Selected Column | Journal #1 [+] ] Inciude Comments for this Column

@ User Information Only

COURSE MANAGEMENT

# Control Panel

# Grade Center
Full Grage Center

Comma-delimited files (.CSV) have data items separated by commas. Tab-delimited files (TXT) are text files that have data items separated by tabs. Both are common types of data files and can be opened in
most editing software. Tab-delimited files can be opened in Micros oft Excel but must be saved as TXT files. Comma-delimited files need to be imported for use in Excel and must be saved as .CSV files.
Saving the file in another formatwill make the file unreadable by the system when uploading.

Select Folder Delimiter Type © Comma @ Tab
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Include Hidden Infi

rmation © Yes @ No
Hidden information includes columns and users that have been hidden from view.
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| Show Al| | Edit Paging.

In Browse Button:
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1- Create a new folder, or

2- Select one of the existed
folders.

3- Then. click on"" submit™
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The data has been saved to a file. To download the fil
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Name: gc_nb_10-15-2010a _fullgc_2010-10-25-14.08-30.xls
Type: Microsoft Office Excel 97-2003 Worksheet
From: learn.uncw.edu
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In the "Download Grade™ page:

Click on ""Download" button
Then, click on ""Open** button
on the "'File Download Page"™.

=38 Logout

Do you want to open or save this file?

ave As to save the file locally.

9

While files from the Intemet can be useful, some files can potertially
ham your computer. If you do not trust the source. do not open or
save this file. What's the risk?

Finally:

You can view the
students' grades
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